Instructions for Filling out Student Credentials and Autobiographical Sketch

The Student Credentials Sheet and the Autobiographical Sketch are the major sources of information for the person writing your letter or recommendation.  This is not the time for modesty!  The person writing your letter needs to know as much about you as possible, so completeness is very important.

 I.  The Student Credentials Sheet 


A.  School-Related Activities


1.  Athletic Accomplishments:  List the school-related teams of which you've been a part.  Were you captain 
of your team?  Did your teams win county, regional, or state championships?



2.  Leadership Accomplishments:  List the school-related organizations or activities that demonstrate 
leadership.  Were you a member of the Student Government Association?  Were you an officer (President, VP, etc.)?  
Did your organization earn any recognition?


3.  Clubs and Organizations:  List the school-related clubs or organizations or activities of which you are a 
member (the Chess Club, the Math Team).  Were you an officer in any of these clubs?  Did your organization earn 
any recognition?


4.  Musical and Artistic Accomplishments:  List the school-related musical or artistic organizations or 
activities of which you are a member (the band, marching unit, etc.).  Were you an officer or did you serve in any 
other leadership capacity?  Did your organization earn any recognition?


5.  Academic Accomplishments:  List any school-related academic organizations or 
activities of which you 
are a member (Honor Roll, NHS, National Latin Exam, Student of the Month, etc.).  Did you serve in a leadership 
capacity in these organizations?  


6.  Are there any other school-related organizations or accomplishments that should be mentioned?  Did you 
volunteer in any school-related activity or organization that should be mentioned?

B.  Community-Related Activities


1.  Community-Related Volunteer Work:  List the community-related volunteer activities of which you were 
a part - be specific.  Did you earn any recognition for these activities?  


2.  Youth Groups:  Are you a member of any youth groups such as Young Life or Boy Scouts of America?  
Did you earn any awards or recognition as a result of this?


3.  Church Groups:  Are you a member of any of your church groups?  Did your organization earn any 
recognition for its work?


4.  Other Community-Related Groups or Organizations:  Were you a member of any community 
organizations such as an athletic club team (Ice Hockey, Soccer, Baseball, etc.), a musical organization (Maryland All 
State Orchestra, Ravens Marching Band, etc.), leadership organization (Jack and Jill of America, Outward Bound, 
etc.), academic organization
II.  The Autobiographical Sketch

This paper gives a more personal view into you and your hopes for the future.  It should be as specifically and as frankly written as possible.  Your teacher may use some of these answers to quote you directly, so be thoughtful in your answers.
